Processing Options

Please specify processing options and instructions on pages A through F

Free processing package - All items either attached or unattached free

1 bar code label, 1 spine label and MARC records downloaded from BTSB Bookstore
Individual Items — Build your own processing Attached Unattached
*Laminated jackets .55 45
*ColLibri covers 1.19

MARC records (specify on page B)
Bar codes (specify locations on page B)

free (download only) 10.00 (CD-ROM)

1 bar code free free

2" bar code 20 10
Spine labels (specify location on page C) free free
*Spine stamping .35
*Reading program (specify on page C)

Print reading program below classification on spine label .10 (only available with spine labels)

Spine stamp reading program below classification .10 (only available with spine stamping)

Small reading program information label .20 .10

Large reading program information label .20 .10
*Property identification (specify on page C)

Property stamping __ # of stamps per book .10 each

Property label _____ #of labels per book .10 each .05 each
*Lexile labels (specify locations on page C)

Small Lexile label .20 .10

Large Lexile label .20 .10
*Security system(specify system on page C) .50
*Pockets

Blank pocket with date due grid 19 .09

Custom pocket with date due grid (customize on page D) .39 .29
*Circulation card .10
*Date due slip (specify location on page D) A5 .05
*Catalog cards (specify on page D)

Full set of catalog cards .45

Shelflist card 15

Main entry card 15
Pack books in dewey sequence (available only on shipments of 100 or more books) .05

*Not available with videos or DVDs

Unique Processing Services
available from
Bound To Stay Bound

Laminated Jackets
2 mil nylon film and a paper backing enclose
the original book jacket.

Spine Stamping
Permanently imprints
customized classification on
the book spine.

Colibri Covers

Waterproof
Non-Toxic
Light Weight
Light Resistant

Acid Free

Keeps Covers Clean
Humidity Releasing

No Tape, Glue or Adhesives

Bound To Stay Bound Books, Inc.




Processing Instructions

MARC records
Automated system (Company & Product)

Type of MARC record

I"#$ %&'# ( I"#$ %)*) (
Include reading program information in MARC record (526 field)
+ I+ ® | " ® , + + + +
Include Lexile level in MARC record (521 field) In  clude 13 digit ISBN in MARC record (020 field)
Location code %-  ( e
+
Media type
+ + "N-01 + 2' %0 + (
Bar codes
|+ + + o+ Back Cover Front Cover
First bar code, + ° ot 2
Position Direction 2
%$ + ) 3+4 98
5+ 6+ + 9
5+ 6+ + + 7 8 3 4
If the bar code obscures any text on the outside cover of the book
7 8 7
%0 6 + + 8
Second bar code % 6 6 +
Page Direction Position
Inside front cover 3+4 9 +
+ 5+ 6+ "4+
+ 9 ++
5+ 6+ "+
Inside back cover + + ; o+
- o+ +
Not available with laminated processing "+
If the bar code obscures any text on the inside of the book
7 8 7
%0 6 + + 8
Please attach a
sample bar code
Exclusive BTSB bar code range for all orders
.............................................. .o %09 + +(
Length of bar code number .......... 0
Check digit
, $< *2
School code %, + $* F( e
Bar code symbology
) "y 0+ # 0+ #
Library name as it should appear on the bar code label  %2< 8 (

Bound To Stay Bound Books, Inc.




Spine labels % +

=> ?> @> $> $=> $?7> $@> #>

+

3+4 % + A 8 ( 3+4 % + + (

For laminated jacket orders:
7
o 7 6
o 7 6
*Reading program Accelerated Reader® Reading Counts®
0 18 %,B )<( ! ++ 0 +
Locations available: Placement available: Di  rection:
Small Information Label - + + 9 +; 3+4
Inside front cover 9 +! 5+ 6+
0 + 9 +" + +
- + R 5+ 6+
OR Inside back cover ;o o+ + +
0 o+t o+
Not available with laminated processing
Large Information Label
0 Information Label + 8
7 8
7
I"#% % %0 6 % +
& ( + 8 (

*Property ldentification

Locations available:

Placement available:

f  label obscures text:

If stamp obscures text:

Inside front cover 9 + 7 8
+ "+ 7 8
9 ++ 7
"+
Inside back cover Do+
- Do+ +
o+
Not available with laminated processing
*Lexile label
Small Lexile Label Locations available: Placement available: D irection:
- + + 9 +; 3+4
Inside front cover 9 +1 5+ 6+
0 + 9 +" + +
- + I 5+ 6+
Inside back cover ;o4 + +
0 o+t o+

Large Lexile Label

++ 6C
D " -
;8 E2<

Not available with laminated processing

*Not available with videos or DVDs
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*Security system 2

"3F"G -0, 6 + +H . L
*Pockets %" + + +
+ +
0o + + (Not available with laminated processing)
0 + (Not available with laminated processing)
-+
+ | +
+ + 8 + + + +
*Date due slip Locations available : Positions available :
Inside front cover "+ % +(
Inside back cover 9 ++
+ ; t
+
Not available with laminated processing
*Catalog cards Sequence:
" + 6 ++ + +
+ +6 6 7
+ + 6 7 +
+
+ +6 7 +
+ 6 + +
+ 6 + +
+ + 6 + +
+ + +
Additional options available:
Tracings: Summary-annotati on: Card headings:
Tracings on the shelflist cards Library of Congress summaries Headings on card sets
+ + + +

*Not available with videos or DVDs

Renovating or upgrading your library?
We can help!

ollection Analysis Se,-vi%

from Bound To Stay Bound

G

Call your Customer Support Representative for details.
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Sample MARC Record

) %'%*+ ,,
% %'%" .. (.
/01
. %, %%" "%
2 '-, 34 4 %
1 " % la, ,%'% "
$% &' , l|a-2 (-.2-5 6
$% &( , |a (--.2,5 6
$ |7 |c /01 |d /01
) o+ |as 8*
' lal. 9 |b2-,
2, [a.% ' %: (- 2%% ( |2,%
o % % |a*3 + |d%( -8
$ ' % a1+ * |b 3 3
3 <, Y4 5 %(c: |43 + *3
o . la=<9 |b7 c,
/ * la%e. * b +*> |c'+
% x| ' la 44 * &
01 % El % ,
% |a? %%,
% lar 4 3 ,
% la@ / 3,
% El 7 .7 Al
% a8 7 A7
"% la@ / c ¢ .D ,
*
$ ', |at * ;. +* 9 <D * ;%- (
*
+ %% |a%8% |b/ov
"% 2 |a%% |b &
$,/ |a |bE |o¢ |d. |z(
la 7 [b.82 |c2 ( |d(|z .,
+ 2. |a= <43@ ,
2. a4 D14 ;+ 1 1<
N S % lad <; [z 3 z X@ 3 |y%2
3
L8 S lao <; |z 3 lz x@ 3 |y%2
3 |2
) * oL % % |a 3 [x@ 3 |y%--'8%2.
) * .8 % - Ja 3 [x@ 3 |y%--'8%2. |2
2', % |a1) %%- |b= 1 [ho " i |p.( |9%-
"232
4 #
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Cataloging Options

Special designators

DVD No designation 5 + A
Video No designation 50 + A 50F- + A
Spanish No designation + A A
Reference No designation '+ A IF: A
Juvenile No designation cC + A Cs + A
fiction C. + A c + A 7 A
Juvenile No designation cC + A Co5 + A
nonfiction C: + A c + A 7 A
Author letters % + (

First capital, rest lower case +
Include spaces or apostrophes in author letters

Yes (O’'Connor=0'C) , %-J" + K-"+(

Title main entry

Main entry letters using title, according to AACR S

econd Edition 2005 update

+ o+ + + +
Subject headings
Sears subject headings B 3k R +J 7
Fiction # + o+ %2 o+ +6& 8 (
F : :0" ,
Easy fiction # + o+ %2 o+ +6& 8 (
E F 0" F +
F: F :
Story collection # + o+ %2 + +6& 8 (
SC &<& &2 : ,
Nonfiction # + o+ %2 o+ +6& 8 (
Dewey Decimal Classification ,
Easy nonfiction # + o+ %2 + +6& 8 (
E + F.:
F 0" F + F,:
F ,
Individual biography # + + %2 + +6& 8 (
92 +)#
< 0- + )<
VH#S )#
+ )
Collective biography # + o+ %2 o+ +6& 8 (
920 )< "
)H#$ 0- "ot )
) "< ,
+
Bold type + +

F Bound To Stay Bound Books, Inc.




+ +Q 4+ 4+ + +Q
60 A &<</ /JL2E/IL &L
$88<D + :8A &<<//E*E/4LEH
C 60 L#L'< M
Signature ..o, Title e,
Phone # % ( Fax # % (ereereeeereeeee e
email .o, +
Purchase order # .coooveeveieeeeiieeiieeeiieeeee 1....1.... 8 N..
, + ++ ++H+ %+ + +( +
1+ + ++ o+ + + 8
Ordering services
-+ + + %+ H + + +2< . e I+ 18
—+ 4+ + + 1+ '8
Processing services
.+ + + I"+ 4+
"+ +
+ o+ or 9 +
9 + + + + Fo e e,
+ ++H + + + +
" + + + +
—+ 4+ + 1+ ®0 44 + I+ ® + 4+
10 4 "o %+ +" /- 0 "(
%! + +H + + + #<H 44 + o+ +H 44 - (
, + o+
Payment method / + +
"+ + 5 ... ++ +"+
+ + 4+
+ o+ D H + +
e e, T (TR
Free shipping % 8+ + 4+ -+ + M+ e+ o+ # # L< L< ( (
+ % 6 + + + L< +
+ + + (
or
, ot + + S I
, S O 1..1... % +6 6 (
| + + ’
% + 7 (: #<<&



BTSB Order Blank

Quantity

BTSB #

Author

Title

Price




